
full-charge bookkeeping 

office organization 

strategic planning 

copy and grant writing 

untangling the tangled 

No one  unde rs tands  y o u r  b u s i n e s s  
b e t t e r  t h a n  y o u  d o .  S o  I  l i s t e n  t o  
w h e r e  y o u  w a n t  y o u r  b u s i n e s s  t o  
b e ,  a n d  t h e n  fi g u r e  o u t  h o w  w e  c a n  
g e t  y o u  t h e r e .  I  e n j o y  i t . 


Twen ty - five  p l us  y e a r s  o f  
e x p e r i e n c e  h a v e  t a u g h t  m e  
t h a t  n o  t w o  s i t u a t i o n s  a r e  
e v e r  t h e  s a m e ;  t h a t  e v e r y  
c l i e n t  i s  t r u l y  u n i q u e . 


back-office business solutions

N i n a  T r i f f  l  e m a n

Exceptional bookkeeping and administrative services 
for individuals and organizations of all kinds and sizes 

I  l o n g  a g o  g a v e  u p  t r y i n g  t o  u n d e r s t a n d  
m y  p a s s i o n  f o r  n u m b e r s ,  t h e  b a c k -
o f fi c e ,  a n d  a l l  t h e  o t h e r  d e t a i l s  t h a t  
k e e p  t h e  f r o n t  o f fi c e  m e r r i l y  h u m m i n g  
a l o n g .  M y  c o n t e n t e d  c l i e n t s  t e l l  m e  t h a t  
I ’ m  g o o d  a t  i t .  
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so le propr ietor  
smal l  bus iness  

LLC 
non-prof i t  

corporate 

nina@back-officebusiness.com 

h o m e

 206 488-2855  

Every organization has 
its own personality

 I listen to 
the experts
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